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APPLICATION FOR EMPLOYMENT
ALL sections must be completed.   CV’S will NOT be accepted.
POST APPLIED FOR:  
Pages 1-2 and the equal opportunities monitoring form will be detached from the form on receipt.  Pages 1-2 will only be used for contact purposes after the interview stage. Personal information will be treated in confidence.

PERSONAL DETAILS

	NAME:

	ADDRESS:
POSTCODE: 

	DATE OF BIRTH:

	EMAIL ADDRESS:

	DAYTIME TELEPHONE NUMBER:

	EVENING TELEPHONE NUMBER:


	How much notice would you require to start this employment? 



	The Asylum and Immigration Act 1996 now makes it a criminal offence for employers to employ a person who is not entitled to work in the UK.  In order to comply with this, City of Sanctuary must ask prospective employees to produce relevant documentation.  Successful applicants must provide relevant documentation before employment commences.



	Are you entitled to work in the UK? 
	Yes 
	No

	In order to improve the diversity of our workforce, City of Sanctuary UK is committed to short-listing candidates meeting minimum selection criteria who have a disability or impairment.  For this reason please indicate if you consider yourself to have a disability or impairment.  If you indicate that you have a disability and you are short-listed we will contact you before the interview to discuss your requirements.  This is to make sure that our process is accessible and meets your needs.

	Do you consider your self to be disabled? 


	Yes 
	No 


REFERENCE NO. 1    (Please note that references will only be taken upon appointment. One reference should be your most recent employer or voluntary work supervisor).
	NAME:

	ADDRESS:



	TELEPHONE: 
	EMAIL: 

	RELATIONSHIP TO YOU:


REFERENCE NO. 2   

	NAME:

	ADDRESS:



	TELEPHONE: 
	EMAIL: 

	RELATIONSHIP TO YOU:


   EDUCATIONAL QUALIFICATIONS
	SUBJECTS STUDIED
	SCHOOL/UNIVERSITY OR  COLLEGE NAME
	QUALIFICATION AND

GRADE OBTAINED
	YEAR

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


   FURTHER TRAINING: Please tell us about any training or other qualifications you may have

	

	


EMPLOYMENT HISTORY (Please begin with your current or most recent employment)
	EMPLOYER NAME AND ADDRESS
	POST AND BRIEF DESCRIPTION OF DUTIES
	DATES EMPLOYED
	REASON FOR LEAVING

	
	
	
	

	
	
	
	


VOLUNTARY WORK: Please tell us about any voluntary work that you may have done

	SFG


HOBBIES AND INTERESTS
	


PLEASE EXPLAIN ANY GAPS IN YOUR EMPLOYMENT HISTORY

	


KNOWLEDGE, SKILLS AND EXPERIENCE: City of Sanctuary will short-list applicants for interview on the basis of the information supplied on this application form.  It is therefore important that you provide all information relevant to the job.  If required, you can expand the box below to accommodate the length of the information requested.

Please read the Job Description and the Person Specification relating to the post for which you are applying before completing this section.  Use this section to show us how you meet the Person Specification, going through the Person Specification point by point.  Make sure that you include all relevant skills and knowledge - this may have been gained from your current or previous jobs, from voluntary work or from working in the home or in the community.
	


DECLARATION

The provision of false information in an application form may be grounds for disqualification or, if appointed, dismissal. All candidates must sign this form. If you are sending your application by email and you are selected for interview then you will be required to sign the form prior to interview.
I certify that the information given on this form is correct to the best of my knowledge.  I consent to City of Sanctuary UK checking any information provided in this application.

PRINT NAME: 
______________________________________________
SIGNATURE: 
 ______________________________________________

DATE: 

_______________________________________________
Please return completed application form by email to: joanna@cityofsanctuary.org
DEADLINE – Thursday 20th February 2020 at 5pm
Equal Opportunities Monitoring Form
City of Sanctuary is committed to achieving equal opportunities in employment. To help us to monitor the effectiveness of our equal opportunities policy, you are asked to complete the following questions.  Completing this section of the application form is voluntary. This information will be separated from your application before the short listing process begins. Any information given on this form will remain confidential and only be used for monitoring purposes to assess the effectiveness of our equal opportunities policy. 
POST APPLIED FOR: _______________________________________

Please choose one option from each of the sections listed below and then tick or place an X in the appropriate box. 

A. Gender

	Male 


	

	Female


	


B. Age 


	16 – 24
	

	25 – 34
	

	35 – 44
	

	45 - 54
	

	55 - 64
	

	65+
	

	Do not wish to declare
	


C. Disability

City of Sanctuary believes that people are disabled by the barriers society places in their way and not by their own impairments. Providing this information will allow us to monitor our commitment to promoting diversity and developing a workplace environment where all staff are treated with dignity and respect. 

Do you consider that you have one or more impairments such as those listed below?

	Yes
	

	No
	

	Do not wish to declare
	


If you have answered yes, please indicate the type of impairment which applies to you. People may experience more than one type of impairment, in which case tick all the types that apply. 

	Cerebral palsy
	

	Physical impairment
	

	Dyslexia/dyspraxia
	

	Speech impairment
	

	Mental health condition current or previous (e.g. depression)
	

	Blind or impaired vision not correctable by glasses
	

	Deaf or hard of hearing
	

	Wheelchair user
	

	Autism
	

	Learning difficulties
	

	Long-term medical condition or illness (including anything for which you take a regular prescribed medication or need regular medical treatment e.g. diabetes, cancer, epilepsy, asthma etc.)
	

	Do not wish to declare
	


D. Ethnic group 

(These are based on the Census 2001 categories, and are listed alphabetically)

Asian, Asian British, Asian English, Asian Scottish, or Asian Welsh

	Bangladeshi
	

	Indian
	

	Pakistani
	

	Any other Asian background (specify below if you wish)
	

	


Black, Black British, Black English, Black Scottish, or Black Welsh

	African
	

	Caribbean
	

	Any other Black background (specify below if you wish)
	

	


Chinese, Chinese British, Chinese English, Chinese Scottish, or Chinese Welsh, or other ethnic group

	Chinese 
	

	Any other ethnic background (specify below if you wish)
	

	


Mixed 

	White and Asian
	

	White and Black African
	

	White and Black Caribbean
	

	White and Chinese
	

	Any other Mixed background (specify below if you wish)
	

	


White

	British
	

	English
	

	Irish 
	

	Scottish
	

	Welsh
	

	Any other White background (specify if you wish)
	

	


Do Not Wish to Declare

	Do not wish to declare
	


E.  Is your present gender the same as the one assigned to you at birth?

	Yes
	

	No
	

	Do not wish to declare
	


F. Your religion or belief 

Which group below do you most identify with?

	No religion
	

	Baha’i
	

	Buddhist
	

	Christian
	

	Hindu
	

	Jain
	

	Jewish
	

	Muslim
	

	Sikh
	

	Any other religion or belief (specify if you wish)
	

	

	Do not wish to declare
	


G. Your sexual orientation

	Bisexual
	

	Heterosexual / straight
	

	Homosexual/ gay
	

	Other
 (specify below if you wish)
	

	

	Do not wish to declare
	


H. Please tell us where you saw this post advertised?

 ___________________________________________________
Thank you for your co-operation in completing this form.
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